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20p00CK020 OKpyea «20poo Kuszusapy

. O01Me mo10KeHus

1.1. Hacrosimee Ilonoocenue o dexcypHom aomunucmpamope 6 wkojie pazpadoTaHo B COOTBETCTBHH C
®enepanbHbIM 3aKOHOM OT 29 nexadps 2012 r. Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepannn»
¢ uameHenusmMu Ha 30 nexadbpst 2021 rona, TpynoBoro koaekca Poccutickoit Denepannm, a Takxke
YcTaBoM opranuzainu, OCyIeCTBISIONIeH 00pa3oBaTeNbHYIO AESITEIbHOCTD, U APYTUMU HOPMATUBHBIMU
mpaBoBbIMU akTamu Poccuiickoit denepanun, pernaMmeHTUPYIOIUMU JAESITEIbHOCTh OpraHu3alui,
OCYILIECTBIISIOUINX 00pa30BaTEIbHYIO AEATEIbHOCTb.

1.2. Jlaanoe Ilonooicerue 0 0exncypHom aomMunucmpamope OnpeaeiseT OCHOBHbIE (YHKITUU U
00513aHHOCTH, ITPaBa U OTBETCTBEHHOCTH JACKYPHOTO aIMUHUCTPATOPA, YCTAHABIUBACT
MOCJIEI0OBATEIIBHOCTh €ro JIEUCTBUIA NMPYU BO3HUKHOBEHHUH TOKapa U HHOW Ype3BbIYalHOW CUTYaIWH.

1.3. Ilonoowcenue o dedxcyprom admuHucmpamope 8 wkoae pa3paboTaHO B IEIISX:

obecrieueHnst 0€30MaCHOCTH KU3HEIEATESILHOCTH MEIarorMueCKOro KOJIJIEKTUBA M 00yYaIOIIUXCS;
MPEAOTBPAILICHUS BO3MOKHBIX UPE3BhIYAHBIX CUTYAIIHH;

CO3JIaHUs YCIOBHM, HEOOXOIUMBIX ISl 00pa30BaTEIIbHOM IEATEILHOCTH;

OpraHu3aIuy KOHTPOJIS 32 COXPAaHHOCTHIO ITKOJIBHOTO UMYIIIECTBA, a TAK)Ke 3a COOII0/IECHUEM BCEMH
YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIIEHUN MOPSIIKA, YACTOTHI, PA3BUTHS HABBIKOB Y4EHUUYECKOTO
CaMOKOHTPOJIS.

1.4. IexxypHBIi aIMUHUCTPATOP HA3HAYACTCS M3 YMCIIA aJIMUHHCTPATHBHBIX COTPYIHUKOB
00111e00pa30BaTEIbHOM OPraHU3allui B COOTBETCTBUU C I'Pa(UKOM JIC)KYPCTB T10 IIIKOJIC, YTBEPKIACMOM
Ha y4eOHBbIH roj.

1.5. JlexxypHblii aAIMUHUCTPATOP MOIHHSIETCS HEMOCPEICTBEHHO TUPEKTOPY 00I11e00pa3oBaTeIbHOM
OpraHH3aIiH.

1.6. lexxypHOMY aIMUHHCTPATOPY IO OPraHU3alMOHHBIM BOTIPOCAM HETIOCPEJICTBEHHO TIOUUHSIOTCS:

KJ1aCCHBIN PYKOBOOUTCIIb ACKYPHOI'O KJIaCCa,
ACKYPHBIC YUUTCIIA,
ncaaroru u 06yqafou1Hec;1.

1.7. Z[e)KypHLIﬁ AIMUHUCTPATOP BO BpEMA OCYHICCTBIICHUSA CBOEH ACATEIBHOCTH PYKOBOJACTBYCTCA
CJICAYIOIUMHU NJOKYMCHTAMMU:

Koncrutynuei Poccuniickoii @enepanny;

®enepanbHbiM 3akoHOM «O0 06pa3zoBanuu B Poccuiickoit denepannmy;

I'paxxnanckum konekcom Poccuitickoit denepannu;

CemelinbiM koziekcoM Poccniickoint denepannn;

ykaszamu IIpesunenta Poccuiickoit @enepanuu;

pelLIeHUsIMA OPTaHOB YIIpaBJIeHUs! 00pa30BaHMsI Bce YpOBHEH 10 BoIpocaM 00pa30BaHMs U BOCTIUTAHHUS
oOyuaronmxcs;



aJIMMUHHUCTPATUBHBIM, TPYJIOBBIM U XO35IIICTBEHHBIM 3aKOHOIaTEJILCTBOM;
MpaBUJIAMH U HOPMaMU OXpaHbl TPyAa U HOXKapHOH 0€30IacHOCTH;
VYcTaBoM U JTOKaJIbHBIMU ITPAaBOBBIMU aKTaMU IIKOJIbI (B TOM yuciie [IpaBunamMu BHyTpEHHETO TPYJOBOTO
pacrnopsiika);

IIPUKa3aMU JUPEKTOPA HIKOJIBI;

JOJKHOCTHOW MHCTPYKLUEH E€KYPHOTO aJMUHUACTPATOPA IIIKOJIBL;
HactosuuM [lonokernnem;

coomomaetr Konsenuuto OOH o nmpaBax pebGeHka.

1. OcHoBHBIe QYHKIIUM U 00SI3AHHOCTH JI€5KYPHOI0 a/IMUHUCTPATOPA
2.1. OCHOBHBIMH HAIPaBJICHUSAMH JCATEIBHOCTH JICKYPHOTO aIMUHICTPATOPA SIBIISFOTCS OpPTraHU3aIys
00pa3oBaTeNbHON AEATEIBHOCTH M PYKOBOJICTBO €0 B COOTBETCTBHHU C Y CTABOM ILKOJIBI U
3aKoHOAaTenbCcTBOM Poccuiickoi @enepanyu B IEPUOJ] CBOETO JEKYPCTBa.
2.2. Pabouwii 1eHb AeXKYPHOTO afMUHHCTpaTopa HaunHaeTcs B 7:30 u 3aBepmaercs B 18:00.
2.3. [lepen HayanoM y4eOHBIX 3aHATUHN JKYPHBIN aJMHHUCTPATOP JOJDKEH:
caenatb 00xoJ yueOHbIX KAOMHETOB IIKOJIBI ISl IPOBEPKH TOTOBHOCTH K 00pa30BaTEIbHOMN
NeSITENIbHOCTH;
yOeIUTHCS B HAIMYUU HAJUIEKAIIET0 TEIJIOBOTO peXuMa B IIKOJIE:
- B XOJIOTHBIH mepuo roga — 18-24 °C;
- B TEIUJIBINA MEpHOJ roJia JJIsl BCEX TUIIOB MOMEIICHUI BEpXHss IPaHULA 0MyCTUMOM TeMIiepaTypbl
BO3ayxa He Oosiee 28°C, HIDKHSIS TPAaHUIIA UACHTHYHA XOJIOTHOMY TIEPHOTY TO/1a;
IIPY HEOOXOIMMOCTH BKJIIOUUTH (BBIKJIIOUNTH) OCBEIIEHHE: B BECTUOIOJIE, X0JlIe, Ha 3Taxax,
JIECTHUYHBIX TUIOIIAJIKaX, MECTaX OOIEro NoJb30BaHus;
BBITIOJTHUTH BHYTPEHHUN 00X01 ITOMEIIEHUI 00111€00pa30BaTeIbHON OpraHu3aliuy, YA0CTOBEPUTHCS B
LIEJIOCTHOCTH OKOH;
OpraHu30BaTh paboOTy AEKYPHBIX YUUTENEH M0 MIKOJIE, IPOBECTH MIAHEPKY s 0OecreyeHus
3¢ (HEKTUBHOTO IEKYPCTBA,
yOeauThCsl B IPaBWIBHOM OpraHn3alluy MPOITYCKHOTIO PEXHUMA, OCYIIECTBICHUS TEMIIEPATYPHOTO
CKPUHUHTA;
B 3UMHUH NI€pHOJ T01a IPOKOHTPOIMPOBATE U YOEIUTHCS B 00pabOTKE JOPOKEK HA TEPPUTOPUH LIKOIIBI
U CTYIIEHEK JIECTHMIL IIPU BXOJI€ IPOTHUBOI0JI0IETHON CMECHIO (IIECKOM).
2.4. Bo Bpems 00pa3oBaTeabHOM EATEIbHOCTH AKYPHBIA aIMUHUCTPATOP 00s3aH:
KOHTPOJIUPOBAaTh CBOEBPEMEHHOCTh IIOJJauy IIKOJIbHBIX 3BOHKOB HA 3aHATHE U HA IEPEMEHY;
He JIOMYCKaTh OMO3/IaHMsl Ha 3aHATHE IIeJaroroB U 00y4aromuxcs;
CJICIUTH 32 BBIIIOJIHEHUEM IIPENoJaBaTeIsIMM OJIMHAKOBBIX TPEOOBAHUH K 00yUYaIOIIMMCH:
a) K BHEIIHEMY BUJLY;
0) K CaHUTApPHO-TUTHEHUYECKUM TPeOOBAHUAM BO BpeMs 00pa30BaTe/IbHON JAEATENbHOCTH;
B) IIPOBEPSATH, KOHTPOJIUPOBATH, a IPU HEOOXOAUMOCTH KOPPEKTUPOBATh OPraHU3aLUIO AEKYPCTBA 110
LIKOJIE ISKYPHOTO Kilacca;
HE JIOMyCKaTh IPeObIBaHUS B ILIKOJIE IOCTOPOHHUX JIUIL;
KOHTPOJIUPOBATh JEKYPCTBO yUUTENIEH Ha 3TaxKax;
KOHTPOJIUPOBATh BBINOJIHEHUE COTpYAHUKaMU [IpaBui BHyTpeHHEro pacnopsiika, 00y4aronumucs -
ITpaBun moBeeHUs 0OYJAIOLINXCS.
2.5. B ciyuae BO3HUKHOBEHHS KOHQUIMKTHOM CUTYyallld, KOTOPasi MOXKET YIPOKaTh )KU3HU U 3[J0POBBIO
oOyyaronuxcs U pabOTHUKOB IIKOJIbI, IPOHUKHOBEHUS B 37jaHue 00111e00pa3oBaTeNbHON OpraHu3auu

MMOCTOPOHHUX JIMI BOCIIOJIE30BATHCA TpeBO)I(HOﬁ KHOHKOfI, BbI3BaTh COTPYAHUKOB IOJHUIIUH, OCYIICCTBJIATD

Mepbl, o0ecrieunBaromye 6€30MacHOCTh AeTel U COTPYIHUKOB 00pa30oBaTeIbHON OpraHU3alty.
2.6. Ctporo cobmoaaTh npaBuia o oXpaHe Tpyaa, HacTosiee [lonoxkeHne o 1eXKypHOM aIMHUHUACTpATOpe
B IIKOJIE, IPaBUJIa MOXKApHOW 6€30MaCHOCTH, 3HATh U COOMIOAATH NOPSIOK ASHCTBHM PU BO3HUKHOBEHUH
noJkapa v MHOW 4pe3BhIYAiiHOM cuTyanuu, 3Bakyanuu (cM. [Ipunooicerue 1).
2.7. ITocne okOHYaHUSA 3aHATHH JEKYPHBIN aIMUHUCTPATOP 00sI3aH:

IIPOBEPUTH HAJIMYME KJIACCHBIX J)KYPHAJIOB B YUUTEIbCKOM, HAJIMYUE U CBOEBPEMEHHYIO CAauy KIIIOUEH;



e BMECTE C JCKYPHBIM YUUTEIIEM POBEPUTH CAHUTAPHOE COCTOSHHE JIECTHUUHBIX IIOMIA0K U APYTUX
MOMECIIICHUH;
e TPHUHATH COOOIICHHUS OT JACKYPHBIX YUUTENEH O Ka4eCTBE UX JICKYPCTBA U BBISBICHHBIX HEOCTATKAX;
e  COOOIIUTH 3aMECTUTENIO TUPEKTOPA IO aIMUHUCTPATUBHO-X035IHCTBEHHOI paboTe O BBISBIEHHBIX
HEHUCIIPaBHOCTSX HJIEKTPOOCBEIICHHUS, 3aMKOB, ABEPEii, O MOJIOMKAX B OTONUTEILHOIN CUCTEME U T.1I.
2.8. 0060 Bcex 3aMeUaHMsIX ISKYPHBIA aIMUHUCTPATOP JIENIAET COOTBETCTBYIOIIYIO 3alUCh B )KypHaJIe
JEeKYPHOTO aJIMUHUCTPATOPA U TOKJIAABIBACT TUPEKTOPY 00pa30BaTeIbHON OpraHU3alIlHH.

I11. IlpaBa neskypHOro aiMMHHCTPATOPA B LIKOJI€e
3.1. lexxypHbIil aIMHHHUCTPATOP UMEET MPABO B MpeIeIax CBOCH KOMIIETCHIIUH:

e TPUHHUMAThH YIPABJICHYECCKUE PEIICHNUS, KaCAIOIIUeCs OPraHu3alui 00pa30BaTeIbHON NESITETFHOCTH BO
BpEeMsI CBOETO JISKYpPCTBa MO HIKOJIE,

e HE JIOIYCKAaTh MOCTOPOHHUX JIHII B TIKOJY;

e TpebOBaTh OT COTPYIHUKOB COOIIOICHUS peKMMa paOOTHI IIKOJIBI, TPABHII BHYTPEHHETO TPYAOBOTO
pacropsika, pacliucaHusl YpOKOB U JOTIOJTHUTEIBHBIX 3aHITHN;

e JaBaTh 00s3aTENbHBIC PACTIOPSHKEHUS COTPYIHUKAM IIIKOJIBI;

e OecrpensaTCTBEHHO MPOXOIUTh BO BCE MOMEIICHHUs 00pa30BaTeIbHON OpraHU3aIiig;

e TpeboBaTh OT OOYUAIOIIHNXCS COOJIFOICHUS PEKUMA IITKOJIBI, TPABUJI BHYTPEHHETO pacrlopsika
00yJaromuxcs, paCMCaHusl YPOKOB M JOTIOJTHUTETBHBIX 3aHSATHIA,

e TIPHBIIEKATh K AUCIHUITHHAPHON OTBETCTBEHHOCTH 0OYUAIOMIMXCS 32 MMPOCTYIKH, JI€30PTaHU3YIOIINE
00pa3oBaTeNbHYIO ACATEIBHOCTD, B TIOPSIIKE, YCTaHOBJIEHHOM [IpaBuiaMu BHYTPEHHETO pacriopsIKa |
WHBIMH JIOKQIbHBIMA HOPMAaTUBHBIMHU aKTaMHU;

e TPENCTABIATH K NUCIUILTMHAPHON OTBETCTBEHHOCTH COTPYIHHUKOB 00II€00pa30BaTeIbHOM
OpraHu3aIm;

e IPEICTABIATh COTPYIHUKOB U 00y4aroIuXxcsi 0011e00pa30BaTeNbHOM OpraHn3aluy K MOOLIPEHHIO.

IV. OTBeTCTBEHHOCTH J1€KYPHOT0 AAMUHUCTPATOpPa
4.1. lexxypHbIid aIMUHHCTPATOP MIKOJIBI HECET OTBETCTBEHHOCTb:

e 32 JIONYCTHUBINIEE HAPYIIIEHNE UM HEBHITIOJIHEHUE TPEOOBAHUH HACTOSIIECH HHCTPYKITUHU TI0 OXPaHE
TpyZa, pacCMaTPUBAETCS KaK HAPYIIUTENh MPOU3BOJICTBEHHON TUCIUTLTMHBI K MOXKET OBITh IPUBJICUYEH
K ,Z[I/ICL[I/IHJIPIHapHOI;'I OTBETCTBCHHOCTHU H ITPOXOKIACHUIO BHCO‘ICpCI[HOﬁ IIPOBEPKU 3HAHUM Tpe6OBaHI/II71
OXpaHbI TpyJda B IIKOJIC, a B 3aBUCUMOCTH OT HOCJIG,I[CTBI/IP'I - K yFOHOBHOﬁ; €CJIM HAPYIICHUE ITOBJICKIIO
MaTepI/IaJIBHBIfI ymep6 -K MaTepHaﬂBHOﬁ OTBETCTBCHHOCTHU B YCTAHOBJICHHOM ITOPAIKE;

e 34 MCIIOJIB30BAHUE, B TOM YHUCJIC OAHOKPATHO, METOJ0B BOCIIMTAHU A, BKITFOYAKOIIUX (1)I/ISI/ILIGCKO€ n (I/IJ'II/I)
IICUXOJIOT'MYCCKOC HACUJINEC HaA JTHUYHOCTBHIO 06yqa10meroc;1, a TaKXKE€ 3a COBEPIICHHUE NHOI'O
AMOPAJIBHOTI'O ITPOCTYIIKA 3aMECTUTECJIb JUPEKTOPpA 110 aAMUHUCTPATUBHO -X03SIMCTBEHHOM pa60Te MOXET
OBITH OCBOOOXKCH OT 3aHMMAaeMO JOJDKHOCTH coriacHo TpynoBomy Kogekcy Poccuiickoit @eneparuu.
YBoJbHEHHUE 3a I[aHHBIﬁ IMPOCTYIIOK HE ABJIACTCA Mepoﬁ HHCHHHHHH&pHOﬁ OTBETCTBCHHOCTHU.

V. BzanmoorHomenue. CBA3H M0 J0JKHOCTH

5.1. JlexxypHbIit aAMUHUCTPATOP paboTaeT 1no rpauky, yrBepKACHHOMY JUPEKTOPOM IIKOJIBI.
5.2. UudopmupyeTr JupeKkTopa MKOJIbl 1 COOTBETCTBYIOIINE CITYKObI 000 BCEX YpE3BBIYANHBIX
IMPOUCIICCTBUAX B IIKOJIC, CBA3AHHBIX C ) KU3HbBIO U 3I0POBBEM O6y‘IaIOIJ_II/IXC$I " COTPYAHUKOB
0011e00pa30BaTeNbHOM OpraHnu3alum.

V1. 3akiaouuTebHbIe MOJ0KEeHH

6.1. Hacrosiiee [lonooicenue o 0edicypHom aOMuHUCmpamope wKoasl ABIsSETCs JOKaIbHBIM HOPMAaTUBHBIM
aKkToMm, npuHUMaeTcs Ha O01eM coOpanny pabOTHUKOB IIKOJIBI U YTBEPkKAaeTcs (INOO BBOIUTCS B
JeMCTBHE) MPUKA30M JAUPEKTOpPA OPTaHU3AIMH, OCYIIECTBIISIONIEH 00pa30BaTeIbHYIO AESITETbHOCTD.

6.2. Bce u3meHeHus 1 OTIOJIHEHUS, BHOCUMEBIE B HacTosiee [lonoxkenue, opopmIstoTcs B MMCEMEHHOM
(dbopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOIATEeILCTBOM Poccuiickoit deneparuu.

6.3. Ionosicenue o 0ercypHom aOMuHUCMpamope WKoibl IPUHUMAETCS Ha HEOTIPEIeICHHBIN CPOK.
N3menenus u nononxenus K [lonoxxeHno npuHUMAIOTCS B MOPSAIAKE, TPEAYCMOTPEHHOM 1. 6.1.
HacTtosmero IlonoxeHus.



6.4. [Tocne nmpunsatus lonoxxeHnus (MM U3MEHEHUH U JIOTIOJTHEHUN OTACIBHBIX MTyHKTOB M Pa3/IeioB) B
HOBOM PENAKLUU IPEAbIAYIIAas PEAAKIUsA aBTOMAaTUYECKU YTPAuYUuBAET CUILY.

Ipunoowcenue 1

IHopsaoxk neiicTBuit
NPY BO3HMKHOBEHHMH MOKAPAa U HHOM Ype3BbIYAIHON CUTYalMu, IBAKYALUH

1. B ciydae nostydeHust TpaBMbl COTPYTHUKOM WM OOy4arOIIUMCS I€KYPHBIA aJMUHUCTPATOP LIKOJIbI
00s13aH:

e I103BaTh HA IOMOMIb;

e BOCIHOJI30BAThCS AlTEUYKON NMEPBOM MTOMOIIH;

e  BBI3BATh MEJUIIMHCKOTO pabOTHHKA 00IIIe00pa30BaTeIbHON OpraHu3aIiy, MPYU HE0OXO0IUMOCTH,
BBI3BATh CKOPYIO MEIUIIMHCKYIO TToMo1Ib 10 Tesnedony 03 (103) u cooOuuTh 0 MpOUCIIECTBUN
TUPEKTOPY IIKOJIBI.

2. B ciyyae mosiBiieHUs 3aIbIMIICHISI MJTH BO3TOPAaHUS ISKYPHBIA aIMUHUCTPATOP HIKOJIBI 00sI3aH:

e BpyuHyIo 3aaeiictBoBaTh AlIC;

e o0ecrneuuTh BHI30B MOkapHOI oxpansl 1o tenedony 01 (101, 112);

e TPUHATH MEPBI OPTAHMU3AIMOHHOTO XapaKTEPA MO OTKPHITHIO IBAKYAITMOHHBIX BBIXOJIOB M IBAKyaIluu
oOyyarouuxcs U COTPYIHUKOB U3 3/IaHUM U MIOMEIIEHNUH B 6€30acHOe MECTO;

e COOOIIUTH O MPOUCIIECTBUH AUPEKTOPY 001Ie00pa3oBaTEILHON OpTaHU3aIUH.

3. B cirywae yrpo3bl WM BOSHUKHOBEHHS OYara OMmacHOTO BO3JICHCTBHS TEXHOTEHHOTO XapaKTepa, yrpo3bl
WM MIPUBEICHUSI B UCTIOJIHEHUE TEPPOPUCTUUECKOTO aKTa CleayeT pyKoBoACcTBOBaThcs [1nanom
aBaKyanuu, MHCTpyKumen o nopsake AeHCTBUM B cllydae yrpo3bl U BO3HUKHOBeHUH YC
TEPPOPUCTUYECKOTO XapaKTepa.
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